Bedford Memorial Hospital provided occupational health programs to the High Corporation.
O ccupational health nurses have an obligation as members of the nursing profession to publish articles about their practice in peer-reviewed professional journals. However, most nurses have never had the opportunity to learn the basics of writing for publication and the circuitous process of publishing their articles. This two-part series will assist occupational health nurses in writing publishable articles (Part I) and understanding the publishing process (Part II). In addition, readers interested in publishing in the AAOHN Journal can contact the Editor and secure a seasoned AAOHN-member author to mentor them in the writing and submission process. Each year at the AAOHN Conference, AAOHN Journal Editorial Review Panel members present a workshop entitled, "Writing for Publication: From Pen to Press."
You CAn't MeAn Me!
Isn't publishing for those few occupational health nurses with graduate degrees? Actually, some of the best articles come from practicing occupational health nurses who share their work with other front-line providers. Yes, the AAOHN Journal publishes articles that both enhance practice and report research findings, but articles and authors come from all areas of occupational health practice, education, and research. Some authors have published for many years, but many are first-time authors. It really comes down to motivation. Why do occupational health nurses publish?
Nurse authors publish because they are excited about their practice and want to share a new program or experience with colleagues. They may have set writing for publication as a goal during their annual performance review, anticipating that publishing could result in a promotion or salary increase. Occupational health nurses may be preparing to change roles within or outside their current company and publishing enhances their résumés. Some nurses are motivated to write simply for personal satisfaction.
Whatever the motivation, the outcome of publishing for the profession is clear-all nurses benefit from sharing ideas, successes, and even mistakes and failures. All nurses can add to the literature and thus improve worker health and workplace safety.
GettInG stArted
But where does a nurse author begin? What makes a publishable article? It all starts with an idea! Developing an idea requires a number of preliminary tasks. First, Writing for publication is a responsibility of all a profession's members; however, nurses may not have had the opportunity to learn the process of writing and publishing manuscripts in professional journals. The process of writing for publication begins with an idea that is focused on and slanted toward a particular audience. Nurse authors must then create space in their fast-paced day for writing in an environment that supports their concentration and creativity. Several strategies can be used, including reading well-written manuscripts, to assist nurses in writing quality manuscripts that are likely to be published. l What type of article would have been helpful to me prior to planning the project?
Second, nurse authors need to read professional journals that publish occupational and environmental health articles. Often, authors will suggest topics for future articles in their publications, or an article topic could be written for a different audience with a new slant. For example, an article written for industrial hygienists could be reslanted for occupational health nurses.
Third, attending AAOHN chapter, state, and national meetings can provide manuscript topics for nurse authors. Not only might a presenter offer suggestions for publications, but peer discussions between sessions are often rich opportunities to share publication ideas.
Fourth, nurse authors can use the Internet, particularly OSHA, NIOSH, CDC, and AAOHN websites, to glean cutting-edge topics that could be transformed into articles.
If an occupational health nurse author is interested in a broad topic (e.g., workplace violence), the topic must be narrowed, focused, and slanted. The article should not be written to cover all aspects of a broad topic such as workplace violence, but rather should be limited in scope so the reader can identify the purpose of the article and the limited content that will be presented in about 20 double-spaced pages of typed text. Narrowing the topic of workplace violence requires additional reading of professional journals to identify articles about the topic that have been published in the past 5 years. By reading published articles, nurse authors can list ideas already presented, pointing to gaps in the literature that could be used in future articles. Focusing the article on a narrowed topic and then finding a slant that will catch readers' attention requires creativity and nursing expertise. Sidebar 1 displays a broad topic and associated article slants from recent AAOHN Journal issues.
The slant is also dependent on the article's audience. Most occupational health nurses write articles to be read by other occupational health nurses or their transprofessional colleagues. However, occupational health nurses can also write for workers and their families. Magazines such as Good Housekeeping or AARP might be most willing to publish articles by nurse authors who are well versed in health promotion, workplace health and safety, or health policy.
ChoosInG A JournAl
After deciding on a narrow, focused slant for the article and an audience, the next step is finding an appropriate journal. Once again, the Internet can assist nurse authors in locating professional journals or popular magazines that might be appropriate venues for their work. To evaluate the potential match between the proposed article and a specific journal, the nurse author can ask some specific questions: What is the journal's acceptance rate?
After gathering the above information, nurse authors should also communicate with colleagues about journals they read and in which they may have published. Finally, after choosing a journal, communicating with the editor is another way to be sure that the journal will be interested in the article topic. If the editor re-
Manuscript topic and Actual AAOHN Journal
Manuscript titles related to the topic professional practice sponds with interest, the nurse author should write the article according to the journal's guidelines and submit within a reasonable period. If the editor responds negatively, the nurse author can attempt to discover why the editor is not interested in the article and perhaps change the slant or communicate with the next editor on the list of possible journals.
WrItInG the MAnusCrIpt
After the nurse author has decided on an article slant, chosen a journal, and received positive feedback from the editor, it is time to write. Usually by this stage, the occupational health nurse has retrieved and read the literature needed to support the manuscript. However, if not, additional electronic literature searches using both health care and related databases may be necessary. Using a strategy for cataloging all sources is a skill in itself. The Matrix Method is but one strategy to manage the literature review (Garrard, 2007) . In addition, the nurse author should review the Information for Authors again to determine the format and particular writing requirements (e.g., writing the text in third person).
When to Write
Individuals can usually identify times during the day or night when they are most productive and creative. For some, it is early morning; for others, it is late night. The important point is to identify a specific block of time and set it aside for writing. In addition to the time of day, nurse authors also need to carve out at least 3 to 4 hours for each writing session. Although some authors may be able to write in 15-minute spurts, becoming reacquainted with the manuscript, the next section to be written, and the associated literature may take more than 15 minutes.
Where to Write
Choosing a place that is comfortable and quiet is essential for many nurse authors. In addition, time is saved if all equipment and documents can be left out on the desk or table so the writing can sim-ply resume at the beginning of the next writing session. This situation appears ideal but may not be possible. Nurse authors write wherever they can: on airplanes and in airports, in bed late at night, and in the kitchen with children playing around the table. Nurses are often used to dividing their attention among many tasks simultaneously and writing may simply be another task.
How to Write
Nurse authors also use a variety of strategies to create manuscripts. Some begin with an outline. Others write headings, subheadings, and topic sentences before they write any text. Nurse authors can also record the manuscript orally and then transcribe the recording. Some nurse authors will simply write all thoughts about the topic without censorship (i.e., written brainstorming) and then "cut and paste" the sentences into an organized whole. Nurse authors refine their writing strategy each time they write, and, with practice, may require less structure over time.
Different types of articles require different formats. For example, a research article usually follows this format: l Introduction, background, and purpose of the study (research question)
Writing tips prefer active sentences

Passive sentence
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professional practice l Method (research design, setting, population and sample, instruments, data collection or gathering, and data analysis) l Results l Discussion l Practical application of the findings to occupational health nursing practice or education and implications for future research.
Review articles are also appropriate for many nursing journals but are written in a format different from that of research articles: The manuscript's first sentence should be the hook that convinces the reader to continue reading. Rather than starting an article with a dictionary definition or a trite introduction ("The purpose of this article is . . ."), the nurse author might want to begin with an anecdote or case study, a provocative quotation or question, or a well-written thesis statement that encourages the reader to continue to the end of the article. The first sentence or purpose of the article can be used to maintain the article's focus and prevent content detours.
Each subsequent paragraph should begin with a topic sentence that guides the reader through the manuscript. Reading is also simplified when the author uses active rather than passive sentences and refuses to change verbs into nouns (Sidebar 2). The writing should be concise, removing from each sentence words that do not add to the meaning of the sentence and removing from each paragraph sentences that do not add to the paragraph's message (Sidebar 2).
The flow of the manuscript can be assessed after writing the text. Often, entire sections of a manuscript must be revised, moved, or deleted to improve the reading experience. In essence, the article should begin with an introduction that sets the stage for the article, continue through the body of the article that provides the reader with the information that was promised in the introduction, and conclude references for Authors professional practice with implications for occupational health nursing practice, education, and research.
All nurses have read articles requiring inordinate energy to understand and finish. Excellent articles are easy to read because of the authors' word choice, organization, focus, and attention to detail. Nurse authors often collect examples of these articles to read prior to beginning a manuscript. Just reading through well-written articles prior to writing reacquaints the author with the benchmark for excellence, resulting in a more concise, readable manuscript. A variety of references are also available to assist authors as they hone their writing skills (Sidebar 3). Each visual should be labeled with an informative, accurate title; tables and graphs should be numbered consecutively through the manuscript and figures and pictures should be labeled with a letter. A common error within tables is the inaccuracy of the data (e.g., the percentages do not add to 100). Sometimes the message in the table or graph is unclear and requires text for explanation. Tables, graphs, and figures should transmit information without supporting text; if they do not, they should be revised or eliminated from the manuscript. Many journals require that visuals be "camera ready," meaning that the journal will publish as submitted by the author. Journals may also request that visuals NOT be imbedded in text but rather printed on separate pages after the references.
Gathering, organizing, and formatting references is usually the part of the writing process that authors most dread. If citations for articles, books, and monographs used in the manuscript have been accurately documented during the writing process, this phase should be easy. Several software programs, including EndNote and RefMan, can organize references in particular formats, including APA (American Psychological Association). It is the author's responsibility to ensure the accuracy of the citations. This is particularly crucial for Internet sites, which may change or disappear over time. Read-ers are often frustrated when citations are inaccurate or websites have been dismantled and they cannot access referenced materials. As a final reminder, save the manuscript frequently if composing at a computer and keep copies of the manuscript on external as well as internal drives.
suMMArY
Occupational health nurses have stories to tell to other nurses, company executives, human resource professionals, other health care providers, and the workers and families for whom they care. However, many nurses have never had the opportunity to learn how to write publishable manuscripts and submit them for publication. The keys to writing for publication include having a narrow, focused, well-slanted idea, selecting a journal likely to publish the manuscript, employing a writing strategy that includes a comfortable environment and protected hours during the individual's most creative time of day, and drafting a document that uses active sentences, appropriate words, an organized flow, easily interpreted visuals, and accurate references in the journal's prescribed format. The second part of this article will examine the publishing process, from submission to decision to publication. referenCe
